APPLICATION FOR RECORDS DISPOSITION STANDARD -
/ - Co

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Svstems Dl\nsnon

3. Dept., Division, Subdivision & Administering Office Address ' FOR RECORDS MANAGEMENT DIVISION USE
Department of Transit Operat ions | : Date Received ' Application No. Date Completed
Transportation Engineering and Evaluation |,,. . ' |

401 West Peachtree, N.W., 23rd Floor AUC - 5 1977 77-2M9 A6 15 1977
Atlanta, Ga. 30308 1. Application 2. Dept. Application No.

4. Person to Contact 1 6. Working Title | 6 Telephone Number
P.0. Johnson _ _ Chief of Scheduling 586-5328

7 Actuon Reuuesled
a. [XEstablish Retention Schedule; record will continue to accumulate.

b. [ Dispose of present accumulation; Ho further accumulation anticipated.

¢. [0 Amend Application No. _ —_— . Check One: [ Change; [ Supercede: [ Void
8. Dates of Series _ 9. Records Series Title {followed by title used in office; if different)
Earliest Latest ‘

1920 | p;9q9n+ Transit Services Scheduled File

10. Division and Office Function What is the function of the Division and the Office in which this record series is created?
'This Division researches, schedules and coordinates with the Trans-
portation Division for all bus and rail services, both scheduled and

.

Special Services such as Charter, Sight-seeing, Contract, E&H, Tripper,etc
This Division monitors the utilization of the services, reschedules for
appropriate usage levels, and reports all resulting operational statistics
This Division has major responsibility for actualization of the Short-
Range Transit Improvement Program, both capital and service elements. Als
TE&E represents DTO on most subject areas that require input from various
responsibility areas, (for example, TMIS, Fare Collection, Rail Start-up,
etc.) and performs all research dealing with operational subjects.

D,

11. Record Series Description This file contains the following documents (include form numbers and titles, if any):

~ Attach samples of the file.

Documents relating to:

Scheduled service operated.

Included are: : ' ‘ '
Summaries of number of transit vehicles and miles operated

as measured at each "mark-up”. (at least three times per year)

File is arranged:

Chronologically by month, by year

12. Monthly Hé?&:ﬂce Rafe How often are records referred to w?lch are:

One to six months old 10 ; Seven 10 twelve months old _._.._,1'_9_____ ; Thirteen to twenty-four months oid . 1 ;
twenty-five months and older 0 - ?

13. Annual Rate of Accumulation of Records B T
Letter-size drawers _.___]_'_____. Legal-sizedrawers __. _ ;Shelves __._._ . ; Other {specify)

H
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YES | NO | 14. Questionnaire {Place an *'X"* in ¥he proper column} : ‘

6'?&?:‘« official PPy of the sérﬂzs
s e wmﬂiemﬁﬁﬁiwﬂﬁﬁﬁﬂﬁﬁfﬁﬁf;ﬂfhg”‘““”“"*'“LJJ s
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g 8 t?;e sercaiclaﬁtiailﬁ%m; Hﬁﬁﬁﬁf&ﬁ%ri&n reqmrmg security handlmg@ﬂm&eﬂe!mm auﬂgujm,cmdz A e

mrs}i? el 5160 .ol noireoiiqgqA bavigas R a16Q - !

X c. is this a vital record?

L Rt dr_nm».‘lhmm&hgw.lmumgﬂ, 1), ltmurm u search vilue?

scheduled sepdrately?

p¥ foiteaii
°'\ﬂ i n w m | o dactents 0 Hﬁ?“ﬂgﬁniu. W necessaty 1o keep 1he entue Gile Tor a bong penod, coultl these docaments be _

X
X

— 15 the 4qimma§mn eontajned. in this series er publushed? It yes, attach _copy.

f

i ..I B
[ =Hug'i“'dll.f. thé information contained in this senes"&\!g i&% 8ndlfor recorded in a summarized report?
If yes, attach  copy.

“h. s there a duplication of this series in your GTfice. 61 in anGiher oFfice oF agency? - -+ =~

N Wb Ly SR PRI S e b AN A i,

monthis} ___LQ____ year(s); then

X Hold in the current files area
O Transfer to local holding area; hold yearls); then

- £ Trenster t0 Svere Records-Camar;-haldm..m. .yearls); theqg C A' e
O Destroy. yne Y 2oV boas 2vadmun miot shulang el oo oot e oo gl e T
X Transfer to State Archives for permanent retention. . SO b ndns e dopl <
O other (Specify! : ,

These instructions apply to all prior and future accumutations of the series.

_{indicate briefly rationale for recommendations above/or write additional remarksl

17. APPROVALS
Approved. ar:mgnt.}tdebtdmahlgerhwannra 1:iate
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, Date Approved MARTA Management Advisory Committes
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Date
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X . 3

If yes, where? e e ot et oo e _ P

X i. ls this series fora major poﬁ:}jqn of it} regularly rrii::roﬁlm%jj'f‘iwm'rm . ,:p | hd .. L ] .A | — ;

X i._Does the recasdwiids resuli>R A ROMPYELRINAT]? 060 snsin __ ‘ oo ‘ :
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15, Retention Requirements hﬂﬂrg'ﬁimmaqmwuﬂw\?e{i twc \"\ l} T ozun Jc; ei.mr\a ] E_ [ T 1 . !
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a. State Law years. d. Audit period ! —t e yeBYS, " g

4 —~-b. Statute.of limitetion_____________.___ _years. __e. Administrative need ' f _3,0___ years. i
c. Federallaw Sbeteen &i M%M ni 9310 ad1 bﬂbfﬂOpw&}ﬂl%i@mtoh)h\stmmmnsriv’\. U Gautnaliogoemces YOS G p) r“!

' 3

Attach copy or excert of laws or regulations. Explain adrpinistrative need. ‘ - 5

;

i

L) 1] . L] [ . 3

By decision of the Division Director :

i

- - — e e e e , Etacatiy

16. Approved Disposition Instructions - This agency recommends that the file senes be cut off at the end of each . :
B Colendar Year; [ Fiscal Year; [ Other o . el . then, §

By_decision of Mr. Harmon Smith, State Dept. of Archives and History
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